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In order to promote the internship system within the professional curriculum of
this program, these Implementation Guidelines for Off-Campus Internships for
Students (hereinafter referred to as "the Guidelines") are established.
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Objective of Implementation:

1. To assist students in integrating theoretical and practical knowledge through
the internship process, gaining deeper insights into professional activities
related to literature, media, and cultural industries.

2. To cultivate students’ independence, communication, coordination, teamwork
skills, and to build good interpersonal relationships while accumulating
professional employment competencies.
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This program incorporates the function of an Off-Campus Internship Committee within
the Curriculum Committee. The program director shall serve as the convener, with
members of the curriculum committee as ex-officio members. The committee may
include one representative from a cooperating institution, serving a one-year term,
which may be renewed. The committee may only convene if at least half (including)
of the members are present, and decisions shall be made by majority vote.
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Responsibilities of the Committee :

1. Overall planning and promotion of the off-campus internship program.

2. Reviewing the evaluation results of cooperating institutions, selecting partners,
and signing the "National Chung Hsing University Student Off-Campus Internship
Agreement. "

3. Coordinating and handling student complaints, disputes, and incidents.

4. Handling the termination of internships before the completion of the internship
period.

5. Monitoring and reviewing the results of student internship guidance visits.

6. Reviewing and approving academic credits for the "Professional Internship" course.

7. Other matters related to the protection of student rights.
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Of f-Campus Internship Units:

1. The internship units include various types of cultural industries, such as
publishing organizations, magazines, independent bookstores, film and television
production and distribution companies, cultural and creative companies, various
types of curatorial units, cultural and historical organizations, museums, art
exhibition spaces, humanities and arts foundations, local cultural and historical
organizations, etc.

2. The available internship units and positions for each academic year s second
semester will be announced by the program for students in their third year or above.
Interested students must submit their off-campus internship application documents to
the curriculum committee for review within the prescribed timeframe. Upon approval,
the program office will handle the necessary paperwork.

3. Students may also independently contact an internship unit. They must submit the
"Student Self-arranged Off-Campus Internship Application and Internship Unit Consent
Form" by the prescribed deadline, and upon approval by the committee, they may begin
the internship. However, before starting the internship, the program must sign the
"National Chung Hsing University Student Off-Campus Internship Agreement" with the
internship unit.
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Internship Application Process in the Program:

1. The detailed process is outlined in Attachment 1, and all matters should be handled
according to the outlined procedures.

2. Students in their third year or above who wish to apply must first consult with the
program director or faculty members regarding suitable internship units. After
applying and going through the review procedure, the internship will be finalized.

3. The internship period is typically during the summer vacation.

Internships are unpaid.

5. Students participating in internships will be covered by the program’ s student
accident insurance during the internship period.
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Internship Credits and Evaluation Regulations:

1. The "Professional Internship" course offered by the program is a 2-credit elective.
To register for this course, students must complete at least 72 hours of internship
before taking the course.

2. Students must write an internship report and submit it to the internship supervisor
by the designated deadline, as well as participate in the internship results sharing
session.

3. The internship grade is out of 100 points, including four categories: learning
attitude, responsibility, cooperation, and work performance. The internship grade
constitutes 80% while the internship report constitutes 20% The internship unit
will complete the internship evaluation form (Attachment 2) to assess the student’s
performance.

4. The internship must be completed during the student’ s enrollment in the program and
within the expected duration of study. Students must register for and pass the
"Professional Internship" course to earn credits. For self-arranged internships, the
curriculum committee must review and approve the credits for the course.
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These Guidelines shall be implemented after approval by the program’ s curriculum



committee, and any amendments shall follow the same process.
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National Chung Hsing University
Bachelor Program in Taiwan Humanities and Creativity
Standard Operating Procedure for Student Internship Applications
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Responsible Party:Course Instructor
Eligible Applicants:Students in their third year or above in this program.
Minimum Internship Hours:72 hours or more.
Internship Content:Based on the needs of the students and the respective internship

units.
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Development Internship Opportunities
L HEIHETRR
*E 340 Fill out the application 2
March - April form Students
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April - May tial internship organization Course Instructor
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July - August Formal Internship Students
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Internship Performance . .
September Evaluation Internship Unit
& 9-10 7 HBH G LR A
September - Internship Report and Results Students, Course
Presentation
October Instructor
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Case Closure
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Internship Organization Supervisor (Signature)
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National Chung Hsing University
Bachelor Program in Taiwan Humanities and Creativity
Internship Assessment Form
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The Internship Evaluation Form is a confidential document, and the
student will not be informed of the evaluation results. In order to
accurately assess the student’s performance during the internship
period, we respectfully request the internship provider to provide

feedback and constructive comments.
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Kindly request the internship provider to send this evaluation form
to the following address after the student’ s internship is

completed :
145 Xingda Rd., South Dist., Taichung City 402202, Taiwan (R.0.C.)

Email: creativity@dragon.nchu.edu.tw
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Should you have any questions, please contact: 04-22840930 # 315
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The English translation is for reference only. In case of any discrepancies between the English and Chinese

versions, the Chinese version shall prevail.



